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SEWER/WATER PROJECT PROGRESS CHART 
 
                                                                    AMOUNT 
                                                                                               PAID                      DATE       
 
Feasibility Study 
 
1.  Application (Form A) submitted/Fee paid     $                  ___________       
             
2.  Preliminary system layout to District          ___________  
                  
3.  System layout/cost estimate complete        $                   ___________       
            
4.  Availability letter issued                                 __________  
                  
Agreement 
 
5.  Administrative Fee Paid                      $                    ___________       
           
6.  Agreement prepared by District                          ___________  
                  
7.  Agreement executed                                       ___________  
                   
8.  Special Facilities Design Fee paid                    $                  ___________       
    (if applicable) 
 
9.  Inspection Fee paid                           $                  ___________       
             
10.  Security Deposits paid                       $                  ___________       
              
11.  Performance Bond   $                    ___________       
             
12.  Labor/Materials Bond   $                      ___________       
 
13.  Financial Arrangements letter issued                  ___________       
              
Plan Preparation 
 
14.  Application (Form B) Submitted/Checking     $                   ___________       
       Fee paid 
 
15.  Prints submitted                                        ___________  
                    
16.  Prints returned by District        ___________ 
                                             
17.  Recheck Fee paid (if applicable)             $                    ___________       
 
18.  Plan corrections complete                              ___________    
    
Plan Approval 
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19. Original tracings to District                            ___________       
             
20. Easement Processing Application (Form C)    ___________       

               
21. Easement plat submitted, fee paid  $                      ___________       
              
22. Easement Documents prepared by District               ___________       
              
23. Easement Documents executed (Form D)        ___________       
              
24. Construction Plans approved by District               ___________       
               
Construction 
 
25.  Construction Permit Application (Form F) submit       ___________       
              
26.  Required Encroachment Permits obtained & submit       ___________       
              
27.  Licensed/bonded contractor check list (Form G)       ___________ 
 
28.  Construction permit issued                             ___________      
 
29.  Pre-job Conference held                                ___________       
              
Conditional Acceptance 
 
30.  Conveyance Documents executed (Form I)                ___________       
              
31.  Compaction reports submitted                           ___________  
                  
32.  System testing completed                               ___________       
               
33.  Flushing and cleaning deposit paid     $                       ___________   
                     
34.  Television Inspection Charge paid      $                       ___________     
                     
35.  Conditional Acceptance letter issued                     ___________  
                     
Final Acceptance 
 
36.  Lien releases received & submitted                      ___________  
                      
37.  Permit Approval letters obtained & submitted           ___________      
                
38.  Notice of Completion (Form I) recorded                 ___________      
                
39.  Certificate of Acceptance (Form J)                      ___________  
                       
40.  Acceptance letter to County                            ___________  
                        
Failure to follow the above sequence may result in delays in project progress.
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GENERAL NOTES 
 

SEWER AND WATER 
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GENERAL NOTES 
 
SEWER 
 
1.  The Big Bear City Community Services District is hereinafter referred to as the 
"District". 
 
2.  Elevations shown are in feet above U.S.C. & G.S. Sea Level Datum of 1929 
leveled in 1935 and releveled in 1943. 
 
3.  These drawings and data herein are hereby made a part of the Standard 
Specifications for the Construction of Sanitary Sewers for the District, hereinafter 
referred to as "Specifications". 
 
4. Work shall be constructed according to Specifications and Standards on file at the 
District office and shall be subject to inspection and approval by the District 
Engineer. 
 
5.  Before work can be started, the Contractor must obtain a Sewer Construction 
Permit from the District. 
 
6.  Approval of this Plan by the District does not constitute a representation as to 
the accuracy of the location or the existence or nonexistence of any utility or 
structure within the limits of this project. 
 
7.  No representative of the District will survey or layout any part of this work. 
 
8.  No revisions shall be made in these Plans without the written approval of the 
District Engineer. 
 
9.  All structures shall be constructed in accordance with District Plates and Plans 
for water and sewer. 
 
10.All excavation, backfill, and pavement replacement shall meet the requirements 
of the governing body having jurisdiction. 
 
11.All lateral connection sewers shall be four inches (4") in diameter unless 
otherwise shown.  All chimneys shall be six inches (6") in diameter unless otherwise 
shown. 
 
12.Lateral connection sewers shall be constructed with a minimum cover of seven 
and one-half feet (7-1/2') as measured from the flow line of the gutter. 
 
13.All existing utilities shall be maintained in place by the Contractor unless 
otherwise shown. 
 
14.Manhole frames and covers in new roads are to be constructed six inches (6") 
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below finished grade during construction.  After paving is completed, manhole 
frames and covers are to be adjusted to top of pavement. 
 
WATER 
 
 1. Contractor shall furnish all materials.  All materials shall be new and shall meet 
A.W.W.A. Standards. 
 
 2. Installation shall conform to manufacturer's recommendations, latest District 
Standards, or as directed by the Engineer. 
 
 3. All water mains shall be flushed and disinfected per A.W.W.A. Standards and as 
directed by District prior to acceptance. 
 
 4. Contractor shall install lines to alignment and grade shown.  A minimum of 
forty-two inches (42’”) cover shall be maintained unless otherwise shown on the 
drawings.  Will be permitted where grade cannot be maintained due to obstructions. 
 Depth of cover shall be measured between top of pipe barrel and existing or 
proposed ground surface, whichever is lower. 
 
5. Engineer shall provide construction staking. 

 
6. Location and depth of shown utilities are from record information and have not 
been verified by the Engineer.  It shall be the responsibility of the Contractor to 
verify exact location of, and to protect from damage all existing utilities and 
structure during construction.  All existing utilities shall be maintained in place 
unless otherwise shown on the Plans. 

 
7. All excavation, backfill, and pavement replacement shall meet the standards of 
the governing body having jurisdiction. 

 
8. All elevations shown on profile sheets are invert elevations of water main. 

 
9. Surface over water main in unpaved areas shall be restored to original condition 
or as directed by the Engineer. 

 
10. These drawings and  data herein are hereby made a part of the Standard 
Specifications for the Construction of Water System for the District, hereinafter 
referred to as "Specifications". 
 
11. All PVC pipe shall be Class 150 and shall meet the requirements of A.W.W.A. C-
900, unless otherwise noted. 
 
12. Contractor to notify and comply with Underground Service Alert (Phone 1- 800-
422-4133) ten (10) working days before digging. 
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ATTACHMENT “D” 
 
 
 

WATER CERTIFICATES 
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DEVELOPER'S ENGINEER CERTIFICATE 
 
This certifies that on                  , 20    , I reviewed the plans of domestic water 
system for                         and they meet the requirements of the California Section 
of the American Water Works Association and the State of California Department of 
Health Services Water Works Standards, the Big Bear City Community Services 
Districts Standards, the San Bernardino County Standards where the installation 
is within said County, for minimum requirements for safe practice in the production 
and distribution of water for domestic use and fire protection purposes. 
 
The distribution system and transmission mains at the point of supply to this tract 
are adequate to supply water to all the sections of the tract in accordance with 
Section 5-21 of the above quoted standards. 
 
 
________________________                       __________________________ 
R.E. No.                                                               Date 
 
 

DISTRICT'S CERTIFICATE 
 
This certifies that these Plans and Specifications have been reviewed by and are 
hereby approved by Big Bear City Community Services District and that this 
District is willing and able to supply water to every lot in this tract in accordance 
with the pure water laws of the State of California. 
 
 
_____________________________                    __________________________________ 
Title                                                               Date 
 
 

FIRE PROTECTION SYSTEM APPROVED 
 
 
________________________                 ______________________________ 
Date                                                              Big Bear City Fire Chief 
 
 
WITNESS my hand and official seal. 
                                      (This area for official seal) 
 
_______________________________ 
Signature 
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ATTACHMENT “E” 
 
 
 

SAMPLE PLANS  
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FORMS 
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FORM "A" 
 

APPLICATION FOR FEASIBILITY SEWER/WATER STUDY 
 

BIG BEAR CITY COMMUNITY SERVICES DISTRICT 
P. O. Box 558 

139 E. Big Bear Blvd. 
Big Bear City, California 92314-0558 

    Telephone (909) 585-2565 
FAX (909) 585-0025 

 
Date _____________________                  
 
Developer  __________________________________________     
                     (Indicate whether owner, Subdivider or builder) 
 
Address                                                                Telephone (     )             
             
                                                                    
 
Developer's Engineer                                            Telephone (     )             
             
Address        
                                                             
        
    
**************************************************************************** 
                                                                
Name of Project                                                                                                            
 
Tax Parcel #                       Parcel Map #                           Tract #              
                   
 
Legal Description of Proposed Development (Indicate number of proposed lots or 
units together with type) 
                                                                           
                                                                           
(Attach 3 copies of tentative map or parcel map) 
 
Anticipated date sewer/water service requested                                    
 
Applicant's Signature:                               
                                       
Applicant’s Address:                               
                                                                                                                                  
Applicant’s Telephone:                                                                   
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FORM "B" 
 

 
APPLICATION FOR WATER/SEWER SYSTEM PLAN CHECK 

 
BIG BEAR CITY COMMUNITY SERVICES DISTRICT 

P.O. Box 558 
Big Bear City, California 92314-0558 

Telephone (909) 585-2565 
FAX (909) 585-0025 

 
Date _________________________                       
 
Developer  _________________________________________                                           
                       (indicate whether corporation, individual, partnership or otherwise) 
 
Address                                                                Telephone (    )             
                
Name of Project ______________________________________________                             
                                                                          
Tract                                                 Location                 
                                               
Developer's Engineer                                           Registration No.              
              
Address                                                          Telephone (    )             
                                                                                              
**************************************************************************** 
 
DESCRIPTION                           DEPOSIT 
 
Water/Sewer System Plan Check  $          
                
Estimated Cost of Construction 
                                                  X 2.5% =  $                          
 
Rechecking Fees (if applicable)  $                          
 
Remarks                                                   $          
 
**************************************************************************** 
                                                                                                                           
APPROVAL:     BBCCSD/General Manager  Developer/Engineer 
 

By:                                               By:      

Date:                                             Date:                         
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FORM “C” 
 

APPLICATION FOR EASEMENT PROCESSING 
 

BIG BEAR CITY COMMUNITY SERVICES DISTRICT 
P.O. Box 558 

Big Bear City, California 92314-0558 
Telephone (909) 585-2565 

FAX (909) 585-0025 
 

Date ________________________                        
 
Developer ___________________________________                                                     
                        (Indicate whether owner, subdivider, or builder) 
 
Address                                                           Telephone (     )             
                    
Name of Project _____________________________________                                             
                                                         
Tract No.                                         Location                 
                                              
Developer's Engineer                                               Registration No.              
          
Address                                                            Telephone (      )             
                  
 
**************************************************************************** 

EASEMENT PROCESSING FEE 
 

Rates:       First Parcel ..............………………........  $                      
 
                Additional Parcel(s) @ $    ea …………..... $                      
 
                                        TOTAL ..…………………..  $                      
 
*************************************************************************** 
 
Remarks                 
                                                                                                            
 
APPROVAL:     BBCCSD/General Manager  Developer/Engineer 
 

      By:                                                  By:                

     Date:                                                   Date:              
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EXHIBIT “A” 

GRANT OF EASEMENT 
(Sewer Main) 

  
LEGAL DESCRIPTION                                   
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EXHIBIT “A” 

GRANT OF EASEMENT 
(Water Main) 

  
LEGAL DESCRIPTION         
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FORM "E" 
 

GUARANTEE BOND 
 
 
KNOW ALL MEN BY THESE PRESENTS: 
 
WHEREAS, BIG BEAR CITY COMMUNITY SERVICES DISTRICT, a public 
agency sometimes referred to hereinafter as "Obligee") and                                      , 
a                                                         (hereinafter referred to as the "Developer"), 
have entered into an agreement entitled "WATER AND SEWER SERVICE 
AGREEMENT" and dated                       hereinafter referred to as the Agreement"); 
and 
 
WHEREAS, Developer is required by said Agreement to, among other things, 
construct or cause to be constructed certain water and sewer systems and facilities 
for Tract or Project No.            , and to guarantee that said water and sewer systems 
and facilities will, when completed, be free from repairs caused by defective 
workmanship or materials furnished by Developer or his/its contractor for a period 
of two (2) years from the date of acceptance of the conveyance of such systems and 
facilities by Obligee, and provide a bond conditioned upon the fulfillment of said 
guarantee; 
 
NOW, THEREFORE, we                                                    , a                                   , 
the undersigned Developer, as Principal, and                                   , a corporation, 
incorporated under the laws of the State of                          and duly authorized to 
transact business under the laws of the State of California, as Surety, are held 
firmly bound unto the Big Bear City Community Services District in the sum of  
                         , for which amount well and truly to be made, we bind ourselves, our 
heirs, executor and administrator, successors and assigns, jointly and severally, 
firmly by these presents. 
 
THE CONDITION OF THIS OBLIGATION IS SUCH, that if the above bounded 
principal, his or its heirs, executors, administrators, successors or assigns, shall in 
all things stand to and abide by, and well and truly fulfill and perform said two (2) 
year guarantee of materials and workmanship, then this obligation shall become 
null and void; otherwise it shall be and remain in full force and effect.  In case suit 
is brought upon this bond, the said Surety will pay to Obligee a reasonable 
attorney's fee to be fixed by the court. 
 
The said Surety, for value received, hereby stipulated and agrees that no change, 
extension of time, alteration or addition to the terms of the Agreement shall in any 
way affect its obligations on this bond, and it does hereby waive notice of any such 
change, extension of time, alteration or addition of the Agreement. 
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 IN WITNESS WHEREOF, we have hereunto set our hands and seals this  
          day of                        , Year          . 
 
 
PRINCIPAL:   ____________________  
 
                 By: _____________________                                                  
 
              Title: _____________________                                                   
 
   
      SURETY: _____________________                                                   
 
                 By: _____________________                                                  
 
                                                                           
                      Attorney-in-Fact  (Names Typed or Printed) 
                                             
 
 
N O T A R Y 
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FORM "F" 
 

 
APPLICATION FOR WATER/SEWER SYSTEM 

 
CONSTRUCTION PERMIT 

 
Big Bear City Community Services District 

P.O. Box 558 
Big Bear City, California 92314-0558 

Telephone (909) 585-2565 
 FAX (909) 585-0025 

 
Permit No.(s)                                  
                                                                                                                                           
                       (indicate permit No. and names of all governing agencies) 
 
Developer                                 
                                                                                          

 (indicate whether corporation, individual, partnership, etc.) 
 
Address                                                                Telephone No. (    )             
                 
Name of Project                                                                                                               
 
Tract No.                                           Location                 
                                                   
Contractor                                                  License Classification & No.            
           
 
Address                                                       Telephone (Bus.) (    )                                
 
                                                                              Emergency (    )                               
 
**************************************************************************** 
 
Approval:       BBCCSD/ General Manager        Developer/Contractor 
 
                         By:                                            By:  ____________________                     
                          
 
                         Date                                          Date ____________________        
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FORM "G” 
 

BIG BEAR CITY COMMUNITY SERVICES DISTRICT 
 

REQUIREMENTS TO BECOME A LICENSED/BONDED CONTRACTOR 
PERFORMING WORK ON BBCCSD SEWER/WATER SYSTEM 

CHECK LIST 
 
1. Copy of BBCCSD Standards for Sewer Main installations and Standards for Sewer 

Service Connections and Inspection received: 
 
           
 Contractor Signature     Date 
 
2. Copy of BBCCSD Standards for Furnishing of Materials and Construction of Water 

Facilities received: 
 
           
 Contractor Signature     Date 
 
3. License classification: 
 
 A  B  C34      C36      C42       
 
 License No.     Expiration Date                        
 
4. Insurance:  Certificate of liability insurance must provide the following; 
 

A. Big Bear City Community Services District named as additional insured 
with the contractor, covering all operations of the contractor whether 
liability is attributable to the contractor, BBCCSD, or others. 

 
B. Big Bear City Community Services District, its officers or others insured 

while acting within the scope of their duties, against all claims arising out 
of or in connection with the work. 

 
C. Minimum limits: $500,000 combined single limit bodily injury & property 

damage. 
 

D. An endorsement or rider attached whereby it is provided that in the event 
of expiration or proposed cancellation, the BBCCSD shall be notified by 
mail not less than 30 days prior to expiration or cancellation. 

 
E. A certificate or insurance shall be provided for each permit applied for, 

except for contractors who obtain permits frequently, a certificate of 
insurance may be filed with the BBCCSD and must state to each and 
every project for which a permit is issued. 
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FORM "J" 
RECORDED AT REQUEST 
OF AND MAIL TO: 
 
Big Bear City Community 
Services District 
P.O. Box 558 
Big Bear City, CA 92314 
                                                                                                                                          
CERTIFICATE OF ACCEPTANCE 
The undersigned certifies that the water/sewer system facilities referred to in this instrument were 
accepted by the Board of Directors of Big Bear City Community Services District on               , 19     , 
by Resolution No.       , and that said Board of Directors has consented to the recordation of this 
instrument. 
Dated:                               
                                                             
          Secretary of the Board of 
          Directors of Big Bear City 
          Community Services District 
 

(Recorder's Use) 
 

DEDICATION AND TRANSFER OF 
WATER/SEWER SYSTEM FACILITIES 

 
(No Tax Due - Grantee is a Public Agency) 
The undersigned hereby declare(s) that the water/sewer system facilities and appurtenant 
structures constructed or to be constructed in, upon, across and under the following described real 
property situated in the County of San Bernardino, California, in accordance with the requirements 
of the Big Bear City Community Services District ("District"), are intended and hereby dedicated for 
public use, and that upon the acceptance of such water/sewer facilities by the District, all right, title 
and interest of the undersigned, and each of them, in and to said water/sewer facilities shall 
thereupon be, transferred to and vested in the District.  This dedication and transfer shall be 
binding upon the heirs, successors, assigns, executors or administrator of the undersigned. 
The undersigned hereby declare(s) and agree(s) that there are no liens or debts of any nature 
presently due or outstanding against or upon said water/sewer facilities and appurtenant structures 
for labor or materials or for any other cause, and that  
the undersigned will hold the Big Bear City Community Services District free and harmless from 
any and all such claims or liens asserted upon said facilities. 
Dated:                                 
 
                          By:  _________________________                                           
 
                                            By: __________________________                                          
 
N O T A R Y 
 



RECORDING REQUESTED BY:
PORN "D-S"

I
IBOARD IF DIRECTORS

BIG BEAR CITY
GOMMUNITY SERVICES DISTRICT

WHEN RECORDED MAIL TO:

The undersigned certifies the interest in the real property
conveyed by this instrument to Big Bear City Community
Services District was accepted by the Secretary of the
Board of Directors of said District on

,by
I<

Resolution No. 408, and said Board of Directors has
consented to the recording of this instrument.

Secretary of the Board of Directors of Big Bear City
Community Services District

SPACE ABOVE THIS LINE IS FOR RECORDER'S USE

GRANT OF EASEMENT
(SEWER MAIN)

For and in consideration of the benefits to be derived by the undersigned by the establishment and maintenance of sewer facilities, and for other
valuable considerations,

hereby grant(s) to the Big Bear City Community Services District, a body politic and corporate, a perpetual easement for sewer purposes in, over, upon
and across the following described real property situated in the County of San Bernardino, State of California, to wit:

DESCRIPTION OF PROPERTY IS ATTACHED AS EXHIBIT "A"

The easement herein granted shall include: the right to construct, reconstruct, inspect, operate, maintain and repair sewer works and appurtenant
structures for the purpose of extending sewer service; the right to enter upon and to pass and repass over and along said land; the right to deposit tools,
implements and other materials thereon and to take therefrom and/or place earth, rock, sand, and gravel for the purpose of excavating, widening,
deepening, and otherwise rectifying and for the construction, maintenance and repair of said sewer works and appurtenant structures. Said rights are to
be exercised by said District, its officers, agents and employees and by persons under contract with it and their employees, whenever and wherever
necessary, for sewer purposes.

The easement herein granted shall be kept free of all structures, trees and other items which may interfere with the construction, operation,
maintenance and repair of the sewer works located within said easement.

STATE OF CALIFORNIA
COUNTY OF SAN BERNARDINO

on

personally appeared

1998 before me,

personally known to me ( or proved to me on the basis of satisfactory
evidence) to be the person(s) whose name(s) is/are subscribed to the
within instrument and acknowledged to me that he/she/they executed
the same in his/her/their authorized capacity(ies), and that by
his/her/their signature(s) on the instrument the person(s), or the entity
"oon behalf of which the person(s) acted, executed the instrument.

______iTNESS my hand and official seal.

Signature
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GRANT OF EASErviENT
(SEWER MAIN)

LEGAL DESCRIPTION
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FORM "D_W"

RECORDING REQUESTED BY:

BOARD IF DIRECTORS
BIG BEAR CITY
COMMUNITY SERVICES DISTRICT

WHEN RECORDED MAIL TO:

The undersigned certifies the interest in the real pro~y
conveyed by this instrument to Big Bear City Com;nunity
Services District was accepted by the ~~cceia.r.( of the
Board of Directors of said District on

,by

Resolution No. 408, and said BoardOf Direclors has
consented to the recording of this instrument.

Secretary of the Board of Directors of Big Bear City
Community Services District

SPACE ABOVE THIS LINE IS FOR RECORDER'S USE

GRANT OF EASEMENT
(WATER MAIN)

For and in consideration of the benefits to be derived by the undersigned by the establishment and maintenance of water facilities, and for other
valuable considerations,

hereby grant(s) to the Big Bear City Community Services District, a body politic and corporate, a perpetual easement for water purposes in, over, upon
and across the following described real property situated in the County of San Bernardino, State of California, to wit:

DESCRIPTION OF PROPERTY IS ATTACHED AS EXHIBIT "A"

The easement herein granted shall include: the right to construct, reconstruct, inspect, operate, maintain and repair water works and appurtenant
structures for the purpose of extending water service; the right to enter upon and to pass and repass over and along said land; the right to deposit tools,
implements and other materials thereon and to take therefrom and/or place earth, rock, sand, and gravel for the purpose of excavating, widening,
deepening, and otherwise rectifying and for the construction, maintenance and repair of said water works and appurtenant structures. Said rights are to
be exercised by said District, its officers, agents and employees and by persons under contract with it and their employees, whenever and wherever
necessary, for water purposes.

The easement herein granted shall be kept free of all structures, trees and other items which may interfere with the construction, operation,
maintenance and repair of the water works located within said easement.

STATE OF CALIFORNIA
COUNTY OF SAN BERNARDINO

on

personally appeared

1998 before me,

personally known to me ( or proved to me on the basis of satisfactory
evidence) to be the person(s) whose name(s) is/are subscribed to the
within instrument and acknowledged to me that he/she/they executed
the same in his/herltheir authorized capacity(ies), and that by
his/her/their signature(s) on the instrument the person(s), or the entity
"'1on behalf of which the person(s) acted, executed the instrument.

_ .-NESSmy hand and official seal.

Signature
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GRANT OF EASEMEt~T
(WATER MAIN)

LEGAL DESCRIPTION
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